Accessibility Advisory Committee Agenda

Tuesday, November 4, 2025, 7:00 p.m.
Virtual Meeting

This Advisory Committee meeting will be held in a virtual meeting format. Members of the public may
attend virtually by sending an email to clerk@whitby.ca by 8:00 a.m. on the day of the meeting.

Should you wish to provide comments regarding a matter being considered below, please submit
written correspondence and/or a Delegation Request Form.

*  To submit written correspondence, please email the Office of the Town Clerk at
clerk@whitby.ca by noon on the day of the meeting. Correspondence must include your full
name, address, and the item on the agenda that your correspondence is related to.

*  To speak during the Committee meeting, please submit a Delegation Request Form online to
the Office of the Town Clerk by 8:00 a.m. on the day of the meeting. Should you be unable to
access a computer, please call 905.430.4300 to speak with a Staff Member.

A Revised Agenda may be published on a later date. Late items added or a change to an item will
appear with an asterisk beside them.

Call to Order
Declarations of Conflict of Interest

Approval of Previous Minutes

Recommendation:
That the Accessibility Advisory Committee minutes of September 2, 2025 be approved.

4, Presentations

4.1 Kevin Narraway, Sr. Manager, Legislative Services/Deputy Clerk, and Cara Des
Granges, Legislative Specialist, Town of Whitby

Re: 2026 Accessible Election Plan

4.2  Brad Collard, Capital Project Manager, Town of Whitby
Re: Community Animal and By-law Enforcement Services Facility Project Design

4.3 David Prashad, Capital Project Manager, Town of Whitby, and Chris Kubbinga,
Architect, Thomas Brown Architects

Re: Design Plans for Fire Hall #6
Delegations
General Business and Reports


mailto:clerk@whitby.ca
mailto:clerk@whitby.ca
https://webforms.whitby.ca/Clerks/Delegation-Request

10.

6.1
6.2
6.3
6.4
6.5

International Day of Persons with Disabilities Activities
2026 Planning and Periorities

2025 Compliance Reporting

Regional Accessibility Updates

Subcommittee Updates

Council Update

Other Business

Next Meeting
Tuesday, January 6, 2026 - 7:00 p.m.
Adjournment

Recommendation:
That the meeting adjourn.
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Accessibility Advisory Committee Minutes

September 2, 2025, 7:00 p.m.
Virtual Meeting

Present: Liam Lacy, Vice-Chair
Adam Lamplugh
Michael Richards
Paul Scott, Chair
Marta Swirydowicz

Regrets: Larry Brual
Rony Mathew
Magda Madsen
Elizabeth Bryant

Also Present: Councillor Shahid, Mayor's Designate
Michele Cotton, Staff Liaison, Accessibility Coordinator
Heather Ellis, Council and Committee Coordinator (Recording
Secretary)

1. Call to Order
2. Declarations of Conflict of Interest
There were no declarations of conflict of interest.
3. Approval of Previous Minutes
Recommendation:
Moved by Liam Lacy
That the Accessibility Advisory Committee minutes of June 3, 2025 be approved.

Carried

4. Presentations
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4.1  Christy Chrus, Sr. Manager, Creative Communities, Strategic Initiatives,
Town of Whitby, and Sara Taylor, Landscape Architect, Buildings Places,
Aecom

Re: Brock Street Redesign Project

Sara Taylor provided a presentation regarding the Brock Street Redesign
Project. Highlights of the presentation included:

an overview of the Brock Street Redesign Project:

the scope of the project being the Brock Street corridor between
Highway 401 and the CP Railway overpass;

details about the updated project work plan and timeline;
details about the concept design highlights; and,

next steps for the Brock Street Redesign Project including the
public engagement strategy.

A question and answer period ensued regarding:

Delegations

including traffic calming measures on Burns Street and installing
traffic lights for east-west bound traffic at the intersection of
Colborne Street and Brock Street;

whether the project documents were AODA compliant and
accessible for stakeholders to review;

details about a communications strategy to encourage resident
feedback;

analyzing potential traffic overflow onto surrounding streets
resulting from lane reductions on Brock Street; and,

details about the design of the benches included as part of the
project.

There were no delegations.

General Business and Reports

6.1  Summer Accessibility Updates

Michele Cotton provided a summary of Summer Accessibility Updates
which included:
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6.2

6.3

6.4

6.5

e attendance totals for the Sensory Room at the Home Sweet Home
Festival; and,

e pre-consultations for site plans.
A question and answer period ensued regarding:

e members of the Committee participating at upcoming Town events
including the Harvest Festival and Christmas in the Village; and,

e investigating a potential partnership with Autism Home Base.
Durham Region Accessibility Award Nominee Update

Michele Cotton provided an update regarding the Durham Region
Accessibility Awards. Ms. Cotton stated that the award ceremony was
being held in Ajax on Monday September 22, 2025. She advised that this
year the ceremony would be open to the public and that the municipal
advisory committees would provide a brief update about current projects.

2024 Accessibility Plan Update

Michele Cotton provided an update regarding the 2024 Accessibility Plan
which included:

e ongoing construction of the Whitby Sports Complex;
¢ implementing the Accessible Signage and Wayfinding Standard;
e the Brock Street Re-design Project; and,

e developing a standard for accessible electric vehicle charging
parking spaces.

October 2, 2025 Joint Accessibility Advisory Committee and Diversity and
Inclusion Advisory Committee Meeting

Michele Cotton advised that the next meeting of the Committee would be
a Joint Accessibility Advisory Committee and Diversity and Inclusion
Advisory Committee meeting on Thursday, October 2, 2025.

Subcommittee Updates

Michele Cotton stated that the Site Plans and Built Environment
Subcommittee and the Communication and Customer Service
Subcommittee meetings would resume in September.

Council Update
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10.

Councillor Shahid provided an update regarding the Durham Region Community
Growth and Economic Development Committee meeting of September 2, 2025.
Councillor Shahid stated that the Committee received two presentations including
the Hannover Messe 2025 Final Outcomes and Metrics Report and the Durham
Relocation Guide and Discovery Guide.

Other Business

There was no other business.

Next Meeting

Tuesday, November 4, 2025 - 7:00 p.m.
Adjournment

Recommendation:

Moved by Marta Swirydowicz

That the meeting adjourn.

Carried

The meeting adjourned at 8:28 p.m.

Page 6 of 14



QVOTE 2026 Accessible Election Plan

WHITBY

Section 12.1 of the Municipal Elections Act, 1996 states:

Electors and candidates with disabilities
12.1(1) A clerk who is responsible for conducting an election shall have regard to the
needs of electors and candidates with disabilities.

Plan re barriers

12.1 (2) The clerk shall prepare a plan regarding the identification, removal and
prevention of barriers that affect electors and candidates with disabilities and shall make
the plan available to the public before voting day in a regular election.

Report

12.1 (3) Within 90 days after voting day in a regular election, the clerk shall prepare a
report about the identification, removal and prevention of barriers that affect electors
and candidates with disabilities and shall make the report available to the public.

Declaration

In accordance with Section 12.1 the Municipal Elections Act, 1996, as amended, |
hereby certify on September 22, 2025 that the appended Accessible Election Plan shall
be followed in conducting the 2026 Municipal Elections in the Town of Whitby.

Christopher Harris, Clerk and Returning Officer
The Corporation of the Town of Whitby
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1.

Introduction

The Town of Whitby is committed to making the 2026 Municipal Election accessible
by understanding and accommodating the needs of electors with disabilities and
through the removal of barriers to vote.

The 2026 Accessible Election Plan supports and strengthens the Town's
commitment and efforts to respond to the needs of persons with disabilities. The
focus of this Plan is to ensure that the election is accessible to all electors and
candidates, to identify and eliminate barriers for persons with disabilities, and to
create a positive voting experience.

Council has authorized paper ballots with tabulators as the primary method of voting
for the 2026 Municipal Election. Special Mail-in Ballots have been authorized as an
alternative voting method, allowing electors to vote from their homes or other
convenient location. During the advance vote period and on voting day, electors may
vote anywhere, meaning that electors can cast their ballot at any voting location in
the Town.

Legislative Requirements

The Clerk is responsible for the proper legislative and administrative oversight of
municipal elections in the Town of Whitby. In accordance with the Municipal
Elections Act, 1996, the Clerk is authorized to establish procedures and provide
measures to ensure that persons with disabilities can participate fully in the 2026
Municipal Election.

a. Municipal Elections Act, 1996, as amended

The Municipal Elections Act states the following with respect to conducting an
accessible election:

12.1 (1) A clerk who is responsible for conducting an election shall have
regard to the needs of electors and candidates with disabilities.

12.1 (2) The clerk shall prepare a plan regarding the identification, removal
and prevention of barriers that affect electors and candidates with disabilities
and shall make the plan available to the public before voting day in a regular
election.

12.1 (3) Within 90 days after voting day in a regular election, the clerk shall
prepare a report about the identification, removal and prevention of barriers
that affect electors and candidates with disabilities and shall make the report
available to the public.
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41 (3) The clerk shall make such changes to some or all of the ballots as he
or she considers necessary or desirable to allow electors with visual
impairments to vote without the assistance referred to in paragraph 4 of
subsection 52 (1).

45 (2) In establishing the locations of voting places, the clerk shall ensure that
each voting place is accessible to electors with disabilities.

45 (9) To allow an elector with a disability to vote, a deputy returning officer
shall attend on the elector anywhere within the area designated as the voting
place.

b. Accessible Customer Service

The Office of the Town Clerk is committed to making our services accessible
to everyone, including people with disabilities. Further, we shall comply with
the Town’s Accessible Customer Service Policy, as required under O. Reg.
191/11, Integrated Accessibility Standards, made under the Accessibility for
Ontarians with Disabilities Act, 2005. The Town’s Accessible Customer
Service Policy A 030 and Procedure A 030-001 are hyperlinked as
Appendices 1 and 2.

This plan outlines how the Office of the Town Clerk will provide election and voting
services that respect the dignity and independence of people with disabilities
through the provision of alternative voting methods, voting assistance, assistive
devices, selection and verification of accessible voting locations, and training for
election workers.

3. Alternative Voting Method

For the 2026 Municipal Election, should the traditional in-person voting method pose
challenges for an elector to attend a voting location to cast their ballot, electors will
have the option to request a Special Mail-in Ballot. Special Mail-in Ballots are an
alternative voting method that allows a person to vote from their own home, using
assistive devices if needed, during the designated mail-in voting period.

4. Voting Assistance

In addition to the Special Mail-in Ballot option noted above, electors attending any
advance vote or voting day location will have access to assistive devices and may
request the assistance of certified election staff to mark their ballot anywhere in the
area designated as the voting location in accordance with Section 45 (9) of the
Municipal Elections Act. Each voting location will have a supervisor in charge of
managing the location and ensuring that any specific needs for persons with
disabilities are met. For smaller voting locations such as roving polls or special
voting locations that do not have a designated voting location supervisor, the Deputy
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Returning Officer shall oversee and ensure the accessibility of the voting locations
and voting process.

a. Assistive Devices

Election staff will make available an appropriate assistive device to an elector
based on an identified need to assist them in marking their ballot. The following
aids will be made available to electors:

e Magnifying sheets to enlarge ballot text
e Pads of paper and pens to assist with communication
e Easy grip pens

b. Support Persons and Service Animals

Persons with disabilities may be accompanied by a support person and/or
service animal within a voting location. Support persons who take an oath
administered by an election official may attend with the elector behind the voting
screen or any other place in the voting location deemed suitable to assist the
elector in marking their ballot or reading the ballot aloud. If necessary, the
support person may also assist the elector in delivering the ballot, in the secrecy
folder, to election staff.

c. Assistive Transportation to the Voting Location

If an elector has a mobility disability and cannot attend a voting location without
transportation assistance, election staff can refer the elector to Durham Region
Transit Specialized Services (if the elector has prequalified for the Durham
Region Transit service), or to one of the Town’s licensed taxicab companies to
arrange for an accessible taxicab. Many candidates and their campaigns also
provide transportation arrangements to voting locations, and elections staff may
mention that as an option to an elector if there are concerns about the cost of
arranging transportation. However, election staff shall not recommend or name a
candidate(s) for this purpose but instead direct the elector to the Town’s election
webpage should they wish to contact candidates to explore if they can assist in
providing transportation to a voting location.

d. Curbside Voting at the Voting Location

If an elector has a mobility disability and attends a voting location but cannot
easily exit their vehicle and enter the voting location, an election official shall be
permitted to take the necessary steps to provide a ballot and receive the
completed ballot by the curb or parking lot of the voting location. Signhage related
to this service will be provided at the voting location and the service will be
overseen by the voting location supervisor.
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5. Assistance to Candidates

All candidates will be provided with a copy of the Candidate’s Guide to Accessible
Elections produced by the Ministry of Municipal Affairs in partnership with the
Association of Municipal Managers, Clerks and Treasures of Ontario (AMCTO).

6. Voting Locations

The Office of the Town Clerk will undertake the following actions to ensure that
voting locations are accessible and barrier free for all electors as required by the
Municipal Elections Act:

e Conduct site visits to inspect each voting location ensuring that the facility
has:

o a barrier free path of travel from the parking lot/sidewalk into the main
entrance of the voting location;

o barrier free access into the voting room from the main entrance of the
voting location;

o Dbarrier free parking with designated accessible parking spaces;
o accessible doors with buttons to automatically open doors; and,
o adequate lighting.

e Ensure adequate and appropriate signage to direct voters;

e Meet with the Accessibility Advisory Committee to receive feedback on this
Plan;

e Ensure disruption of service or last-minute changes to voting locations are
posted in real time on:

o The Town’s website and social media channels; and,
o At the site of disruption, if applicable.

7. Voting Locations at Institutions, Retirement Homes, and Multi-
Residential Buildings

Voting locations shall be established at institutions and retirement homes in
accordance with Section 45 (7) of the Municipal Elections Act. Furthermore, the
hours of voting at the above locations shall be held at the discretion of the Clerk in
accordance with Section 46 (3) of the Municipal Elections Act.
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Beyond the legislated requirements, additional multi-residential buildings or
complexes will be identified as Roving Polls during the advance vote period to
provide additional opportunities to vote. In consultation with building administrators,
election staff will determine a day and time to attend each residence to provide
voting assistance to residents. Notices of the date and time for voting will be posted
in the residence, and sufficient notice will be provided so that voting information can
be added to calendars that may be maintained by the home for residents. If deemed
necessary, Deputy Returning Officers may provide voting assistance to residents in
their specific living areas or at their bedside.

. Information - Alternative Formats

Election information will be made available through a range of mediums and in
diverse formats, including:

e Information available in HTML on the Town’s website at www.whitby.ca/Vote;

e Direct mail of an election information pamphlet to Whitby addresses;
e Mailing of Voter Notification Cards to all electors on the Voters’ List;
e Large print documents (upon request);

e Material in plain language for electors, service providers, candidates and
others who may provide assistance to an elector;

e Notices posted on community bulletin boards or distributed by administrative
staff in private facilities for awareness of specialized advance voting
opportunities at institutions, retirement homes, and multi-residential buildings.

Note: Election information does not include the composite ballot or special
mail-in ballot voting kit.

. Accessibility Training for Election Staff

Accessibility training will be developed and provided to all election staff. All staff
carrying out election duties will be trained to recognize and ensure that persons with
disabilities are served in a way that accommodates their needs. Training shall
include:

e How to interact and communicate with persons with various types of
disabilities;

e How to interact with persons with disabilities who use assistive devices or
require the assistance of a service animal or support person;
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e How to use voting equipment and supplies to deliver accessible election
services; and,

e Steps to take if a person is having difficulty accessing election information or
services.

10. Post-election Reporting

In accordance with section 12.1 (2) of the Municipal Elections Act, the Clerk shall
submit a report to Council, within 90 days after voting day in a regular election, about
the identification, removal and prevention of barriers that affect electors and
candidates with disabilities. The report will be posted on the Town’s website in a
format accessible to persons with disabilities.

11. Feedback and Inquiries

Public feedback and inquiries about the manner in which election services are
provided to persons with disabilities may be submitted to the Office of the Town
Clerk through the following methods:

e Telephone: 905.430.4300

e E-mail: elections@whitby.ca

e Mail or in person: Whitby Town Hall, 575 Rossland Road East, Whitby, ON,
LIN 2M8

The feedback process provides election staff with an opportunity to take corrective
measures to prevent similar recurrences, address training needs, enhance service
delivery, and provide alternative methods of providing election services.

12. Additional Information

The Town of Whitby’s website is continuously updated to reflect the most recent
election developments and information. Visit the site for an up-to-date list of
candidates, voting information, and other important messages or events throughout
the election year at www.whitby.ca/Vote.

Please note that the Clerk, at any time, has the right to amend this Plan to facilitate
the vote, count and tabulation of votes, and security of the vote. The Clerk’s ruling
on any interpretation of this document is final.

13. Attachments

Attachment 1: Accessible Customer Service Policy A 030

Attachment 2: Accessible Customer Service Procedure A 030-001
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